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P.O. Box 283  Flandreau, SD 57028 Ph. (605) 997-3891
www.fsst-nsn.gov Fax (888)533-5087

Flandreau Santee Sioux Tribe

Job Description

Job Title: Certified Public Accounfant (CFA)

Department: Finance

Reports Te: Chief Financial Officer/Tribal President/Tribal Treasurer
- FLSA Status: Exempt

I HAVE READ AND UNDERSTAND THE JOB DESCRIPTION

"Approved by: Date:

Appreved by: Date:

Employee Name: Date:

POSITION SUMMARY:

‘This position will be highly skilled and dedicated Certified Public Accountant (CPA) to
support the financial operations of tribal government programs and business enterprises.
The CPA will be responsible for ensuring the accuracy, compliance, and transparency of
-financial records, while also providing expert financial guidance to promote fiscal

 sustainability and strategic growth., This role involves conducting audits, analyzing
expenditure, identifying cost-saving opportunities, and advising on budgeting,
investments, and long-term financial planning. This position will be bring strong
emalytical skills and a deep understanding of governmental and tribal financial
regulations to help align financial practices with the tribe’s economic development goals
and sovereign interests.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, Other duties
may be assigned.

. * Maintain accurate and compliant financial records for tribal government funds.

* Performing timely and accurate month-end jowrnal entries and balance sheet
reconciliations (e.g., net assets, investments, revenue, expenses, payroil
allocations, etc.)

+ Ensuring proper revenue and expense recognition,

- *  Assist with budget development, forecasting, and long-range planning.
. Enpsuring all finance and accounting operations comply with generally acoepted
accounting principles (GAAP) and federal laws and regulations.

»  Ensure accurate Tevenus recoguition, cost accounting, and internal controls.

s Prepare financial statements.

- * " Other duties as assigned.
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. Audit & Compliance:
+ « Coordinate external andits for both government and enterprise entities.
* Ensure compliance with GAAP and relevant tribal, federal laws {state if needed)
* Iplement and monitor internal controls to prevent fraud, waste, and abuse.
"+ Maintain documentation required for audit readiness and program reviews.

* Leadership & Advisory:
* Provide financial analysis and recommendations to support tribal economic
- development.
- & Train and mentor tribal finance staff in best accounting practices.

* Ability/possess the knowledge to negotiate an Indirect Cost Agreement between
Federal Government and Tribal Government,

® Serve as a liaison between tribal government, external financial institutions and
other related organizations.

SUPERVISION REQUIRED:

- SUPERVISORY RESPONSIBILITIES: Noiié

MINIMUM QUALIFICAT;_Q

IR O

" "'s "Active CPA License
Bachelor’s degree in Accounting, Finance, or related feld,

* Minimum 5 years of accounting experience; at least 2 vears in governmental or
enterprise environments.

Skills and Knowledge:
e Proficiency in Microsoft 365 appliications (Outlook, Word, Excel, etc,) with
expettise in Excel required.
- * Sound knowledge of accounting principles, standards, and regulations.
- * Proficiency and hands-on experience with financial management sofiware (e.g.,
Oracle, Sage Intacet, BILL) required.
Experience overseeing the annual audit,
Superior data management and data analysis skills.
* Strong time management and organizational skills.

PHYSICAL DEMANDS

The physical demands described here are represcntative of those that must be met by an
cmployee to successfully perform the essemtial fimctions of this job. Reasonable
accommodation may be made to enable individuals with disabilities to perform the
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essential functior

- WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodation may be made to enable individuals with disebilities to perform the

essential functions. While performing the duties of this job, the employes is frequently
exposed to movin ical parts. I i




